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Paperless patrol logs

[~} 1. Signinto LIMSOC on your PC web

LIMSOC
fan 1 sing youe SLSA Member account

browser, iPad or mobile.

2. Enter your SLS Members Portal
username and password

3. Click 'signin’

Hello, David Potter

Mermber D 3770747

Select Patrol Service

4. Select the service you want to
manage




£ uwsor 5. Select the module you wish to
update:

Hello, David Potter
BB borber 0 3770747

a. Manage my patrol
b. Sign on training
c. Record arescue

d. New minor first aid

A Switch club/Service
@

e. Club Reporting

terson Volunteers

O 2 oLz s

6. Select Manage my Patrol then click
‘Sign on Patrol’.

7. Enter the following patrol
U information:
a. Patrol strength
b. Beach status

c. Powercraft status

Beach Status




Sign on patrol

Your Patrol is now signed on!

se enter your patrolling stats

Attendance Stats

Update patrol

i Current Powercraft Status:
Cont

=

Enter Pairod Stafstics

e

' Sign Off Patral

8. Enter the following patrol
information BEFORE clicking ‘sign on
and continue’

a. Primary contact
b. Secondary contact (mobile)

c. Any notes

9. Atthis point your patrol is now
signed on. Complete the beach
attendance at sign on number.

10. You can now start adding patrol
members by selecting “update
patrol team’




Update Patrol Team
Cape Paterson Volunteers (CPTV

Roster

Test Team - 22/23

LIMSOC Ad Hoc Patrols

ATV Operator

Surfguard Sync

Pa

-« Patrol Captain

trolling Member (SAC)

First Aid

Test Toam - 2223 [NUCERERE
Surfguard

Start Time

1145

Patiod Typs.

Back To Patrol

ART Member

11.

12.

13.

14.

15.

16.

17.

18.

If you club has set up rosters within
SurfGuard the names of the people

for the particular day will appearin a
list at the top.

To add in individual from this list,
click on the ‘add’ button and they will
appear with the details from step 14
in step 14 below.

To add a person not from the roster,
search for the member on patrol in
the search bar.

Note: Click ‘Search all members’to
search outside of the service

Select their position, and refer
awards for more detail

Note: This will not prevent you from

adding the member if there are flags
raised.

Select the patrol team you would like
to enter that person into for the
delay.

Note: This will flow through to
SurfGuard.

Confirm their start time and patrol
type

If the member is substituting for
another member, write the absent
members name here.

Tap ‘Submit’




19. To add more members, click add
team member and return to step 11.

20. Once you have signed members on
click ‘back to patrol’

Remember — You can add more
members later or amend the current
members included.

21. You will then be returned to the
patrol home page and includes
some basic patrol statistics, along
with links to:

a. Current Beach status
b. Powercraft status

c. Patrol strength

d. Patrol statistics

e. Update Patrol Team

During your patrol, you can update
any of these accordingly.




Adding a member to your patrol team

1. You can now start adding patrol
members by selecting “update
patrol team’

n LIMSOC
" Qpdate Patrol Tear e 2. If you club has set up rosters within
R SurfGuard the names of the people
o for the particular day will appear in a
list at the top.

3. Toadd inindividual from this list,
click on the ‘add’ button and they will
appear with the details from step 14
in step 14 below.

LIMSOC Ad Hoc Patrols

4. To add a person not from the roster,

search for the member on patrol in
the search bar.

Note: Click ‘Search all members’to
search outside of the service

5. Select their position, and refer
awards for more detail

Note: This will not prevent you from
adding the member if there are flags
raised.




n LIMsSOC

Patiolling Membar (Bronzel  Patrolling Member (SRC)
Fatrolling Membor (non-water]  First Aid

ATV Operator  Vice Patrol Captasin ~ ART Member

Surfguard Sync

LR EREN  LisOC Ad Hoc Patrols
Surfguard

Back To Patrol

10.

Select the patrol team you would like
to enter that person into for the
delay.

Note: This will flow through to
SurfGuard.

Confirm their start time and patrol
type

If the member is substituting for
another member, write the absent
members name here.

Tap ‘Submit’

To add more members, click add
team member and return to step 4.

11. Once you have signed members on
click ‘back to patrol’




Update patrol

1. To update your patrol team, please
click the ‘update patrol team’ on the
manage your patrol menu.

Q

Update Patrol Team Back o patol
Cape Paterson Volunteers (CPTV)
signed On

[ - B
Signed Of 2. Click on edit or ‘sign off now’ buttons
next to the individual member.

P/ 8 of 17




. David Potter

Surfguard Sync

Test Team - 22/23 LIMSOC Ad Hoc Patsols
Surfguard
Start Time

11:45

End Time St to12:00

1200
Patral Type
Voluntary

No-Shew

Substitute

11.

12.

13.

14.

Confirm their start time and patrol
type

Ensure that a patrol roster is
selected.

Note: If not, this person will not be
uploaded to SurfGuard and their
hours registered.

If the member is substituting for
another member, write the absent
members name here.

Tap ‘Submit’




Signing off your patrol

Update patrol

Patrol Sign Off
Cape Paterson Volunteers {CPTV)
13 0ct 2027 (1855 to )

Attendance Stats
E donce suatistics for

Preventative Action

1. Confirm all timed statistics have
been completed.

2. Click sign off patrol

3. Enter your patrol statistics




Patrol Sign Off
Cape Paterson Valunteers (CPTV]
13 Oct 2021 (18:55 to -~}

n LIMSOC

Patrol Sign Off
Cape Paterson Volunteers (CPTV)
13 Qct 2021 (18:55 to

Confiem patral
° Update statistics ° - we @ Sign off

Sign Off Notes

Motes for Mext Patrol These netes will alsc be available for next patrol.

4. Confirm their start time and patrol
type
Note: you can add and edit as
required.

5. Once completed, tap continue

6. Enter any notes as required

7. Tap complete sign off




u LIMSOC

Review Past Patrols
Cape Paterson Volunteers (CPTV)

8. These hour logs will then appear in
s the “Review patrol logs tab” for club
:Pﬁ:tJQw-ﬁ:(z:Aif\ZT — admInS

5% 1651

9. The information will be sent to
SurfGuard should a roster be present
Be_!ypie\fv‘vyf'a‘ter SafTe\!y Logs fOI’ the day

& Ylster Safety Logs




Signing on Water Safety

u LIMSOC Q

&

Water Safety Logs Back to paol
Cape Paterson Volurteers (CPTV]

1. Select the service you want to
manage.

2. Click ‘Water Safety Logs’ on the left-
hand side of the screen

Lags of your recent water safety patrols will appear here

3. Click on add water safety log

ART Meniber

4. Search for the member undertaking
water safety.

5. Click 'Search all members’ to search
outside of the service

Water Safety Logs PRMMRSPRRINN . iaver Sty Loa

Cape Paterson Volunteers (CPTW)

6. Select their role, start/finish time and
then tap 'submit’




u LIMSOC

Review Past Patrols
teers (CPTV

Cape Paterson Vol 5ICPTV)

M paielOn 13002021

0 Ess-iman 22

ool Gn - 05 e 2021
© s 5T M

Review Water Safety Logs
Cape Paterson Voluntesrs (CFTV)

& Ylster Safety Logs

These logs will then appear in the
“Review patrol logs tab”. At the
conclusion of the day, this
information will be sent to SurfGuard
for recording.




Completing a SMEAC

u LIMSOC

&

Risk Assessments Back o patral

Cape Paterson Volunteers (CPTY)

&

You have not created any risk assessments
recently

Vaur recent assessments will appear here.

u LIMSQC

Choose service Capa Patarson Veluntesre (CPTV)

Which sanice are you upsating

Mission

e wnnne outling wht th

a

Execution

Y

On the right-hand menu, click
SMEACs

2. Then click create a SMEAC

3. Choose your service. Note: this may
be automatic.

4. Complete basic details.

5. Complete:
a. Situation
b. Mission

c. Execution
d. Administration

e. Command and
Communications

f. Safety

o

Once completed, hit submit.




Risk Assessments

Cape Paterson Volunteers (CPTY)

fyeu nsed 2 v the

SMEATHS - Event

Mission

S—

Execution

cletalls of an assesament, contact your Clul

Bz

Testing 3

D Testing Mission

7. The SMEAC will now be available to
all those who can sign into your
service.

8. To provide further informationon a
SMEAC, click on the respective one.

Please note: your previous
submission will be available, however
it will not be editable.

9. Once completed, hit submit.




Club Reporting

[only accessible by club admins]

u LIMSOC
#

Hello, David Potter

LM eports

Member Patrol Logs
g dow 2ad >

‘ﬁ" Switch club/Service
e

Member Patrol Logs for Cape Paterson Volunteers

Fri 01 Octaber 2021 to Sun 31 October 2021

o

8 s

Activity report
MEMBER
It
4674535 Charlie Crawford Rust 20211013
4161579 Charles Dunnachie 2021-10-13
pm07a7 Dinvid Potter 20110-03

3770747 David Potter 20211013

In order to access this menu, your
club will need to have assigned you
as hold the Club Admin privilege in
club admin. Instructions on this can
be found here.

Click on “reports”

Select the type of report you'd like to
complete:

a. Patrol Statistical Summary

b. Member patrols linked with
SurfGuard

Select your dates and run the
generate the report

Download CSV (excel) files as
required.



https://lsv.com.au/wp-content/uploads/LSV-IT-Systems-Access-21-22.pdf

